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UNITED STATES DEPARTMENT OF AGRICULTURE ay) 

“AGRICULTURAL ADJUSTMENT ADMINISTRATION oS 
INSTRUCTIONS PERTAINING 10 COTTON MARKETING QUOTAS FOR 1939. > 
~ SS paRT IIT, STATE AND WASHINGTON OFFICE b 


PROCEDURE FOR DEPOSITING 
COLLECTIONS AND REFUNDING 
MONEY IN EXCESS OF THE 
: PENALTY. 
. Sec. 301 General instructions. — Part III of these instructions 
outlines the nature of certain forms, records, reports, accounts, and 
_ files of ‘the State committec and Certifying Officer (the office of the 
‘Certifying Officor is referred to hereinafter as Washington Office) 
rolating to the deposit of funds received by treasurers of county com- 
mittees in connection with the marketing of cotton and the cértification 
of refunds of the amounts received and deposited in excess of the penaltics 
jneurred as provided in Part VII of Cotton 307, Rogulations Pertaining 
to Cotton Marketing Quotas for the 1939-1940 Marketing Year (hereinafter 
referred to as "the regulations"), The unit now established in the Wash- 
ington Office and operating under the immediate supervision of an employee 
of the Exemining Section, hereinafter referred to as the remittance clerk, 
shall receive the checks, drafts, and monoy orders in connection with the 
penalties for the purpose of examining, administratively cndorsing, and 
scheduling the same for collection and deposit or for transfer to the 
credit of the proper funds and accounts. In addition, the remittance 
clerk shall examine vouchers and prepare schedules for the return of amounts 
received in excess of the penalties incurred, All forms referred to herein 
are cotton forms unless otherwise specified. 


The State 6ffice shall receive the forms 359, 319, 319-A and the 
remittances from the respective countics, and after secing that they are in 
proper form will transmit them to Frank L, Walston, Certifying Officer, Rime 
400, Old P. 0. Bldg., Washington, D. CG. Prior to transmittal of such 
forms and remittances, however, form 356 will be prepared in the same 
manner as indicated herein for the Washington Office, This form will 
constitute the solo State office record of transmittals and romittances 
with the exception of the copies of Standard form 1044~Revised and form 
ACP-24 forwarded to the State Office by the remittance clerk, 


7 Sec. 302 Receipt of remittances. - (a) Time of remittance. The 
‘treasurer of the county committec will schedule on form 359 1/ and transmit 
to the State office 2/ on the day reccived, or not lator than the morning 

of the succceding day, all funds romitted to hin in connection with the 
marketing of cotton. 3/ If tho funds remitted to the treasurer of the county 


1/ Bach form montioncd herein is a "Cotton" form unless othorwise designatcd. 
2/ See section 234(c), Part II of these instructions. 
a/ See the first sentonce of section 709 of the rogulations. 
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committee are not so. pattie ie asc on the day received, or by the 
morning of the succeeding. day:. (Sunday s and legal holidays excluded), 
the State committee shall direct his attention to the delay and such 
further action shall be taken as may be necessary to socure the prompt 
remittance of tho funds, . 


(b) Form of pat iu aes The funds remitted to the treasurer 
of the county committee may be in the form of cash or in the forn 
of checks, drafts, or monoy orders made payable to the ordor of the 
Treasurer of the United States 4/, except that, in the case of funds 
tendered during the 1939-1940 marketing yoar to be held in escrow, 
the ronittance must be in the form of a cashicr's chock or money 
ordor drawn payable to the order of the Treasurer of the United 
States. Es If the remittance to the treasurer of tho county con- 
nittee is in the form of a check, draft, or monoy order, it will be 
_ scheduled and transmitted diroctly wicthous endorsenent fron the © 
treasurer of the county committee to the State office, If the 
remittance to the treasurer of the county committee is in the form 
of cash, the treasurer of the county committee must purchase a. . 
postal money order in the amount thereof which shall then be. schedul- 
ed.and transmitted instead of the cash (the expense involved.in. the 
purchase of a money order by the treasurer will be paid from the 
association expense fund), 6/ In addition, the remittance may be 
in the form of a check drawn on the 1938-1939 Cotton Special | Dercadhi 
Trust Account. Mal 


(c). Examination of remittances, Every remittance shall be .. 
examined to determine that it may be negotiated by the Disbursing. . 
Officer, A remittance which is negotiable must be properly dated, 
drawn payable. to the order of the "Treasurer of the United States" 

_ or ina manner to permit endorsement to that official, signed, 

and mist show an exact agreement between the amount as expressed 

in figures and the written amount. If it is not negotiable, it | 
will be returned (through the State office) to the troasurer. of 

the county committeo accompanied by a letter in which the reasons 
that tho romittance is not nogotiable are set forth and r cquesting 
that: an acceptable remittance be secured. <Any checks, drafts, pe 
or money orders drawn payable to "Agricultural Adjustment Admini- ~ 


stration", "Department of Agriculture", or in a similar impersonal } 
manner may (if otherwise negotiable) be accepted, Checks, drafts, ig 


or money orders drawn payable to some person other than the Theasuts “ 


4] See section. 706(b) of the regulations. 


5/ See section 707(c) of the regulations. In such cases the words” 
"in payment of the penalty" will bo deleted from form 319, 
Also see section 238(c), Part II of those instructions. ee 

6] See the sccond and third sentonces of section 709 of the regula 
tious and section 234(c) 11, Part II of these instructions, 

7/ See item 27 of section 224 and sections 234(¢) and 238(m), 

Part II of these instructions. 
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er of the United States must first be endorsed "Pay to the order 
of the Treasurer of the United States" over the signature (and 
title) of the payee named: therein (or by the last endorsee) or by 
some person by him duly. authorized through a power of attorney to 
endorse for him and on-his. behalf. In view of the difficulty and 
jnconvenience incident to securing the endorsement which renders 
the instrument payable.to the Troasurer of the United States, in 
cases whore it is drawn payablo to "Secretary of Agriculture" or 
to "Henry A, Wallace, Sccrotary of Agriculture" or to some other 
official, thc romittance should be returned (through the State 
office) to the treasurer of the county committee with a request 
that he secure a check, draft, or money order drawn payable to the 
order of the Treasurer of the United States. No post dated re- 

- mittance is acceptable. | 


(4) Receipt numbers for remittances. A receipt number for 
each remittance which may be negotiated shall be assigned by the 
remittance clerk. The receipt numbers shall begin with mumber one 
POT MuLIC *irst.romittance -roceived for the 1939-1940 marketing year 
in connection with’ the marketing of cotton and continue thereafter 
sn mumerical sequence without regard to the county from which re- 
ceived, The receipt number shall be noted on form 319 or 319-A. 8 


(e) Administrative endorsement of remittances. f Miah ges Ch 
mittances which are negotiable shall, within the day received, be 
administratively endorsed by the remittance clerk for the purpose of 
identification by means of a rubber stamp reading as follows: 


Pay to the Order of the Treasurer of the United States 
Cotton Marketing Quotas, 
East Central Division, LE RS SPSS Department of Agriculture 
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(f) Examination of forms 319, Each remittance in connection 

with the. marketing of cotton or to be held in excrow to secure pay- 

nent of the penalty must be accompanied by the yellow copy of the 

‘receipt on form 319 issued by the treasurer of the county committee 

to the remitter 10/, except that in cases where the penalty was . 

‘paid prior to the marketing of cotton the remittance will be ac 

companicd by the salmon copy of form 319-A, aly) The copies of 

, all forms 319 received from a county shall be filed by the remittance 

clerk in a folder for cach consecutive unit of 50 reccipts in { 

8, Sco itom 8, paragraph (f) and item 10, paragraph (=) of this scction. 

9/ Insort tho address of. the Gupte, OLfLCo, as .L0T oxample, "Raleigh, 
North Carolina", or "Nashvillo, Tonnesscec." . | 

10/ . Sco. paragraph (») of this section and section 706(a) of the regu- 
lations and sections 234(a) and 934(b), Part II of these instructions. 

1i/ Sec section 705(c) of the regulations and section 234(0), Part II 

of these instructions. . 
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numerical sequence. If any form 319 in the mumeri¢al sequence is 
not received, the treasurer of the county committee shall be 
requested (through the State office) to explain the disposition 
thereof. 12/ If the missing form 319 was mutilated or improperly 
prepared, the mutilated or improperly prepared yellow copy should 
be submitted to verify the explanation of the treasurer of the 
county committee, If the missing form 319 was destroyed, satis-. 
factory proof thereof shall be required. Forms 319 shall be 
examined and audited as follows: 13/ 


1. The State and county code number must appear in the 
space provided. 


2, The name and address of the person from whom the treasurer 
of the county committee received the remittance must appear above the 
words "(Name of remitter)" and "(Full mail address)". 


3, The amount entered in writing following the words "the 
sum of" must agree with the amount of the remittance. If it does 
not agree and the correct amount may be shown without affecting the 
entries in the schedule of the amounts received in connection with 
each farm, the correct amount shall be entered by the remittance 
clerk and the treasurer of the county committee notified (through 
the State Office) of the change. If the correction would conflict 
with the schedule of the amounts received in connection with the 
various farms, the treasurer of the county committee shall be notified 
of the error and requested to submit a correctly prepared form 319. 


4, Zither the words "as security for payment of the penalty" 
or the words "in payment of the penalty" must have been deleted. 14/ 
If not, the treasurer of the county committee shall be requested 
(through the State Office) to state which expression should be 
deleted. 


5. The schedule of the amounts received in connection with 
each farm shall be examined to determine whether in any case there 
has been omitted either (i) the farm serial number, (ii) the serial 
‘number of form 313 or 315, (iii) the name of the producer, (iv) the 
number of pounds marketed subject to the penalty, or (v) the amount 
of the penalty. If any of the entries has been omitted, the treasurer 
of the county committee shall be requested (through the State Office) 
to furnish the missing information and the copy of form $19 shall 
then be corrected accordingly. The sum of the entries in the column 
headed "Amount" must agree with the amount of the remittance. 15/ 


12/ See section 203, Part II of these instructions. 
13/ See section 234(b) of these instructions. 
14/ See sections 234(b) 4 and 238(c), Part II of these instructions. 
15/ See item 3 of this paragraph and item 12 of section 303(b) 
of these instructions. 
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6. In the columns headed "Date", Drawer", and "Amount" the 
remittance must be properly described. 16/ If the description is 
not correct and there is no doubt that the receipt relates to the 
remittance, the description shall be corrected by the remittance 
Clerk and the treasurer of the county committee shall then be advised 


(through the State office) of the change. 


-”, The receipt must be properly executed by the treasurer 
of the county committee. 


8. The receipt number assigned to the remittance 17/ shall be 
entered by the remittance clerk above the title of form O19. 


(zg) Examination of forms 319-A. In each case where the 
penalty was paid by the producer who would be liable therefor prior 
to the marketing of his cotton the remittance will be accompanied 
by the salmon copy of form 319-A issued by the treasurer of the county 
committee to the remitter. 18/ The copies of all forms 319-A 
received from a county shall be filed by the remittance clerk in 
she folder for each consecutive unit of 50 receipts in numerical 
sequence, If any form 319-A in the numerical sequence is not 
received, the treasurer of the county committee shall be requested 
to explain the disposition thereof. 19/ If the missing form 319—A 
was mutilated or improperly prepared, the mutilated or improperly 
prepared salmon copy should be submitted to verify the explanation of 
the treasurer of the county committee. If the missing form 319-A was 
destroyed, satisfactory proof thereof shall be required. Form 319-A 
shall be examined and audited as follows: 


1. A single receipt shall not cover more than one bale. 


2.07 The marketing card serial mimber and the State and county 
code number must be shown in the spaces provided. 


3, The name and address of the person from whom the treasurer 
of the county committee received the remittance must appear above the 
words "(Name of producer)" and "(Full mail address)". 


4. The amount entered in writing following the words "the 
sum of" must agree with the amount of the remittance, or the sum of 
such entries on all forms 319-A accompanying a remittance must agree 
with the amount thereof. 


5. The net weight of the bale must appear following the words 
one bale containing". ites | 


16/ See items 11 and 12 of section 234(b), Part II of these instructions. 
17/ See paragraph (da) of this section. : 
18/ See section 705(c) of the regulations and section 234(e), Part I! 
of these instructions. 
19/ See section 203, Part II of these instructions. 
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. 6. The gin bale number or mark must appear following the 
words “or mark". : . 


7,. The farm serial number must appear following the words 
"serial No." ines 


8. The entry after the dollar mark above the word "Amount" 
must agree with the amount of the remittance, or the sum of such 
entries on all forms 319-A accompanying a remittance must agree 
with the amount thereof. . 


9, The receipt must be properly executed by the treasurer 
of the county committee and the producer. 


10. The receipt number assigned to the remittance 20/ shall 
be entered by the remittance clerk above the title of form 319-A. 


(h) Examination of forms 359. The remittance and receipts 
on forms 319 and 319-A will be transmitted to the State office (and 
transmitted by the State Office to the Washington Office) accompanied 
by the original and first carbon copy (the yellow copy) of form 
359. 21/ Form 359 shall be examined, audited, distributed, and 
dealt with as follows: ed ‘dp a 


1. The date on which it was received in the State office 
must be stamped on the original and copy thereof. The date on 
which it was received in the Washington office must be stamped on. 
the original and copy thereof. 


2. The transmittal number, beginning with number one for 
the first schedule from each county and continuing thereafter in 
numerical sequence for each subsequent schedule form in the county, 
must appear in the space provided. If the transmittal number is 
not shown or is not in numerical sequence, it shall be inserted 
or corrected and the treasurer of the county committee notified | 
(through the State office) of the change. wie} arene. 


3, The State and county code number, the sheet number and 
total number of sheets, and the marketing year must be shown in the 
Spaces provided. 


4. Part I must be properly executed by the treasurer of 
the county, committee. 


5, Part III must be examined to determine that each form 
319 or 319-A is correctly described therein and that the total — 
amount thereof is correctly shown. If the description of forms 


20/ See paragraph (d) of this section. ) 
21/ See sections 234(c), 234(e), and 238(c), Part II of these: 
instructions. 


aS ee 


S19 and 319-A is not correct or if the total of the schedule is 
incorrect, the necessary corrections in form 359 shall be made 
and the Teen carer of the county committee notified (through the 
State office) of the change. 


6s, <The. transmittal number of form 359, preceded by the 
words "Transmittal No.", shall be entered above the title of each 
form 319 and 319-A iiapaupaa ate Bl Pa 


(APE erat i oehentt Lancanihnvevbeen scheduled for collection, 22/ 
the schedule number of Standard Form No. 1044, Revised, 23) and the 
period 24/ shall be entered in the spaces provided on the original 
and copy and the remittance clerk shall sign the original and copy 
and enter the date of his signature and his title. 


Saw ehhic mene form 359,shall then be returned (through 
the State office) to the treasurer of the county committee as a 
receipt for the remit tances.. 


9. The copy of form 359 shall be filed in numerical order 
in a folder for the County. oo 


(i) Transfer from the 1938-1939 Cotton Special Deposit Trust 
Account. Where funds are transferred from the 1938-1939 Cotton 
Special Deposit Trust Account to the 1939-1940 special deposit ~ 
account 25/ under any of the conditions enumerated in item 27 of 
section 224, Part II of these instructions, the treasurer of the 
County Committee will draw a check payable to the order of the 
Treasurer of the United States against the 1938-1939 Cotton Special 
Deposit Trust Account in the amount to be transferred. The check 
will not be accompanied by a receipt on either form 319 or 319-A 
and will be scheduled on a separate form 359 which shall be audited, 
distributed, and dealt with as outlined in paragraph (h) of this 
section with the following exceptions: 


Lee The legend "1938-Transfer" must be entered in column 1- 
thereof if the funds are not transferred to be held in escrow. 


‘2. The legend "1938-Escrow' must be entered in column 1 
thereof if the funds are transferred to be held in escrow. 


3. The 1939 farm serial number in connection with which 
‘the funds are to be deposited must be entered in column 2 thereof. 


4. The amount transferred must be entered in column 3, 


\ 


22/ See section 303(b) of these instructions. 


23/ See item 2 of section 303(b) of these instructions. 
24/ See item 8 of section 303(b) of these instructions. 
25/ See section asa 2)! and 238m), Part II of these instructions. 
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5, A statement in full of all facts in connection with the 
transfer must be attached thereto. , ee 


Sec. 303 Deposit of funds.- (a) Special deposit account. 
All funds received in connection with cotton marketing quotas for 
the 1939-1940 marketing year will be deposited to the credit of a 
special deposit account with the Treasurer of the United States 
in the name of the Chief Disbursing Officer of the Treasury 
Department (herein referred to as "special deposit account") ° 
designated by the following symbol number and title: 26/ "66, 2-200- 
Suspense, Collections, A.A.A. Marketing Quotas". The remittances 
will be scheduled for collection to the credit of the special © 
deposit account and transmitted to the Disbursing Officer of the 
Treasury Department. All remittances shall be disposed of within 
one day after the receipt thereof. 


(b) Preparation of schedules of collections. All remit- 
tances which may be accepted shall be scheduled for collection and 


deposit by preparing an original and seven copies of Standard Form 
No. 1044, Revised, as follows: ie 


1. Enter the State and county code number followed by the 
transmittal number of form 359 in the heading above the title. . 
Do not include in one schedule of collections the remittances 
received from more than one county. ae 


2. Enter the schedule of collections number which shall be 
number one, preceded by the word "Cotton", for the first schedule 
and continue thereafter in numerical sequence for all items in ~~ 
connection with the 1939-1940 marketing year without regard to 
fiscal years or the. county from which received. This number must be 
entered on each sheet of the schedule. 27/ 7 


3, . Enter the sheet number, which shall be 1, if there is 
only one sheet; or 1 of 2 sheets, 2 of 2 sheets, etc., if the 
schedule consists of more than one sheet. i 


4. Enter the word "Agriculture" over the words "(Department 
or Establishment)", . v 7 


- 5. Enter the letters "A.A.A." followed by the name of the 
State in which the State office is located and the words "Comptroller's 
Office! over the words "(Bureau or Office)". 


6, Enter "G. F. Allen, Chief Disbursing Officer" after the 
words "Received by". | so een: ant 


7. Enter "Washington, D. C." after the word "at", . 
8. Enter the month and year in which the schedule is expected 
to be taken up by the Disbursing Officer after the word "Period". 27/ 


26/ ee section 709 of the regulations. 
27/ Also see item 7 of section 302 (h) of these instructions. 
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9, Enter the symbol number furnished by the Disbursing 
Officer for this purpose after the words "D. 0. Symbol No." 


Oe Enter the date the remittance was received in the State 
office in the column headed "Date Received". — 


‘ll. Enter the receipt number 28/ in the column headed 
"Receipt Number". 


12. Enter in the column headed "Name of Remitter" the name 
and address of the bank or firm or person on which the check or 
draft was drawn or, in the case of a postal money order, the 
letters "USPMO" followed by the name of the issuing post office. 
Enter directly beneath the name and address of the bank or firm 
or person the date and serial number of the remittance. Enter 
directly beneath the date and serial number of the remittance the 
name and address of the remitter as shown on form 319 29/ or 
319-A 30/. 


13. In the column headed "Detail Description of Purpose 
For Which Collections Were Received" enter the words "Marketing 
quotas for cotton for the marketing year 1939-1940". Immediately 
thereafter enter the words "Form 319 No." or "Form 319-A No." 
followed by the printed serial number of form 519 or 319-A, as 
the case may be. Directly beneath the description of form 319 
or 319-A enter the farm serial number and amount for each farm. 
covered by the remittance, 31/ as for example, as follows: 


Farm 
Serial No. Amount 
a $10.00 
3) 21.30 
50 Bo, OO 


14, The amount of the remittance should be entered in the 
column headed "Amount", The sum of the amounts entered in the 
column headed "Detail Description Of Purpose For Which Collections 
Were Received! as provided in item 13 above must agree with the 
amount of the remittance. 


15. In the column headed "Fund To Be Credited" enter the 
symbol and title of the special deposit account as follows: "Special 
Deposits, 03.37-66.2-200-Suspense, Collections, A.A.A., Marketing 
Quotas". It is not necessary to enter the symbol and title for 
each remittance listed in the schedule. 


28/ See section 302(d) of these instructions. 

29/ See item 2 of section 302(f) of these instructions. 

30/ See item 3 of section 302(g) of these instructions. 

31/ See item 5 of section 302(f) and items 7 and 8 of section 
— 302(g) of these instructions. 
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16, After the. word "Total" in the fifth column of the 
last sheet of the schedule enter the total amount of the remit- 
tances covered thereby. 


17, The date the schedule is forwarded to the Disbursing 
Officer and the signature and title of the certifying officer 
shall be cntered in the lower right corner (the lower left corner — 
is for the use of the Disbursing Officer) of the last shect of the 
schedule. 


18, When a schedule consists of more than one shect, the 
shoots comprising each of the soven scts shall be firmly stapled 
together. 


(c) Distribution of schodules of collections. Standard 
Form No. 1044, Revised, should bo distributed as follows: 


“4, Forward the original and threo copies to the Disbursing 
Officc. Ono of these copics must bo stamped "Forward to Records 
and Accounts Soction, Agricultural Adjustment Administration, 
Washington, D. C," 


2. Forward one copy to the Bookkeeping and Warrants Section, 
Treasury Department, Washington, D. C. 


3. - Forward one copy to the Accounting and Bookkeeping 
Division, General Accounting Office, Washington, D. C. 


4, File two copies in the pending file. 


5, The Disbursing Office will return one copy, together 
with a certificate of deposit, to the Washington office. 


6, Transcribe the information shown in the lower left 
corner of the copy returned from the Disbursing Office upon the two 
file copies after verifying the collection of the scheduled items, 


7, Forward one copy of the schedule showing the information 
transcribed thereon in accordance with itom 6 above to the Office of 
Budget and Finance, Department of Agriculture, Washington, D. ©. For- 
ward one copy of the schedule showing tho information transcribed 
thercon in accordance with itom 6 abovo to the State office. 


8, The copy returned from the Disbursing Officer, to- 
gether with the certificate of deposit, shall be retained in the 
Remittance Unit and filed by schedule numbers, 


Sec. 304. Uncollectible remittances.-(a) Schedule of un- 
collectible checks. An uncollectible check or draft, that is, 
one which is not honored upon presentment for payment or one which 
is not honored at par, will be returned by the Disbursing Office 
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to the Washington office accompanied by three copies of Standard 
Form ilo, 1044, Reviséd, with the title thercof altered to read 
"Schedule of Uncollectible Checks". The remittance clerk and the 
certifying officer should immediately sign one copy to indicate the 
receipt of the checks described therein and return such copy to 
tho Disbursing Officer. One copy theroof, retained by the remit- 
tance clork, shall be attached to the schedule of collections to 
which it rolatos, and tho other copy should be sent to the State 
Office, The total of the schedule of colloctions should be lined 
out and the original total of tho schedule minus the total amount 
of tho uncolloctible remittances should be entered in licu thereof 
and tho ontry initialed and dated by the remittance clerk, Enter 
tho words "Sco attachcd schedule" opposite tho cntry for the un- 
collectible remittance on the schedule of collections. 


(b) Preparation of debit vouchers for uncollectible re" 
mittances. When an uncollectible check or draft is returned from 
the Disbursing Office, the remittance clerk shall prepare an ori- 
ginal and three copies of Form ACP-24 as follows: 


1. After the word "To! enter the name of the office to 
which the particular copy, or copies, are to be forwarded. Copies 
are to be forwarded to the following offices: 


a. Two copies to the Office of Budget and Finance, Depart- 
ment of Acriculture, Washington, D. 0. 


ih One copy to be retained in the Remittance Unit and 
filed numerically. 


c. One copy to be forwarded to the State Office. 


2, After the word "No." appearing in the upper right corner 
enter the debit voucher number which shall begin with number one, 
preceded by the word "Cotton", for the first Form ACP-24 and continue 
thereafter in mumerical sequence for all remittances in connection 
with narkcting quotas for the 1939-1940 markoting year without regard 
to the county from which the remittance Was received. 


3, After the word "Date" appearing in the upper right corner, 
enter the current date. 


4, After the word "From" enter the name of the State and 
after the words "State Office" enter the word "Fast Central". 


5. Enter the description of the uncollectiblo item in the 
manner indicated. If more than two itoms listed on the same 
schedule of collections were returned as uncollectible, tho words 
"Soo other side" should be inserted in the space provided for tho 
description of the checks and the complete description of the checks 
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entered on she reverse side of Form AOP-24, . The reasons for the 
return of each check or draft will be taken from the Stehdard 

Form No. 1044, Revised, as altered to be a schedule of uncollectible 
checks, 


6, Enter the "Schedule wu! and date "Forwarded" from the 
Standard Form No. 1044, Revised, upon which the check was scheduled 
Fer collection. 


7, . After the word "Symbol", enter the symbol and title of 
the special deposit account. 


Ba After the word "Amount" enter the total amount of 
the checks or drafts returned as sina ciisdins de 


1 After vee words "Deleted nee above schedule, which has 

been reduced in total from" enter the total amount of the remit- 
tances scheduled on Standard Form No, 1044, Revised, upon which 
the check or draft was scheduled for collection. 


LO aim -the mien space aoheene tho word "to" and the 
words "by the Division of Disbursoment, Treasury Denartment", enter 
tho. result obtained by subtracting from the total amount of the 
schedule of collections in which the uncollectible items were includ- 
ed the amount of the uncollectible items, 


ll, Boneath the printed mattor on Form ACP-24 enter tho 
statement "An acceptable romittance is boing secured," 


et Tho romittance clork shall initial and tho certifying 
officer shall sign cach copy of Form ACP-24, 


13, Form ACP-24 shall bo forwarded to tho offices as in- 
dicated in itom 1 of this paragraph. 


(c) Concelation of recoipts. The word "UYncollectible" shall 
be entered opposite the entry for the uncollectible item on form 
359 and the total of the original form 359 shall be lined out and 
the original total thereof less the total emount of the uncollectible 
items shall be entered in lieu thereof and the entry initialed and 
dated by the Treasurer of the county committee, The word "Uncol- 
lectiblo" shall be written across tho faco of form 319 or 319A, 


| (a) Securing an acceptable romittance, Hach uncollectiblo 
check or draft shall bo roturned (through the State Office) to the 
treasurer of the county committco from whom it was received, together 
with a letter explaining the reasons thorefor and requesting the 
troasuror to secure an accoptable remittance in the amount theroof. 32/ 


32/ Sec section 234(f). Part II of these instructions. 
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If areply from the treasurer of the county committee is not received - 
within a reasonable time, or if areply indicating that the remitter 
will not furnish an acceptable remittance, the State committee shall 
attompt to secure an accoptablo remittance to replace the uncollect—- 
ible ono, 


(0) Schoduling a remittance tendered to replace am we 
collectibl’o onc. A remittance replacing one proviously returned 
as being uncollectible shall be examined as provided in section 
302 of those instructions and listed on o new schedule of collections 
as providod in scction 303 with the exception that a notation shall 
bo made in the body of the now Standard Form No. 1044, Revised, that 
tho romittanee reprosents the recovery of tho emount of the un- 
collectible check or draft proviously scheduled under Recoipt No. ’ 
Schedule No. , Form AGP-24, No. . 33/ 


Sec, 305 Record of receipts and disbursements.- (a) Initial 
preparation of form 356. A record on forn 256 shall be established 
for each county from which funds are received in connection with 
marketing quotas for the 1939-1940 marketing year. The State and 
county code number, the sheet number and total number of sheets, the 
name of the treasurer of the county committeo, the name of the county, 
and the name of the State shall be entered theroon in the spaces 
provided. 


(vo) Record of funds reccived to be held in escrow. Whore 
funds are received to be held in escrow, the words tan payment of 
the penalty" will be deleted from form 319 34/ or the words "1938- 


Escrow! will appear in the column 1 of form 359. 35/ Funds received 
shall be recorded in Part I of form 356 as follows: 


1. In column (1) enter the date on which the funds were re~ 
ceived as indicated on form 359. 


2, In column (2) enter the printed serial number of the form 
319, If the funds are transferred from the 1938-1939 Cotton Special 
Deposit Trust Account, enter the words "1938-Escrow! in column (2). 


pei gs column (3) onter the serial number of the farm as shown 
on form 319 or in column 2 of form 359. 


4 = In column (4) enter the amount of the funds received for 
each farm as shown on form 319. 


5, In column (5) enter the transmittal number of form 359 on 
which the funds were transmitted to the State office followed by the 
schedule numbor of Standard Form No, 1044, Revised, as for example: 
te. Zito oe . . 


33) Also. sce section 234(f), Part Il of these instructions. 


34/ Sco soction 238(c), Part II of those instructions. 
35/ Soo section 238(m), Part II of those instructions. 
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6, If the checks or drafts are not honored upon presentment Pi: 
for payment, a contra entry in red duplicating the information previously _ 
entered in Part 1 of form 356 shall be made in columns (1) through 


(5). 36/ | 


7. If subsequently the amount of the dishonored checks or drafts 4 
is remitted, the procedure outlined above in this paragraph shall be 
followed, . wr 


(c) Record of other collections, Where funds are received 
which are not to be held in escrow, the words "as security for payment 
of the penalty" will be deleted from form 319, 37/ or the remittanco 
‘will be accompanied by form 319A, 38/ or the words "1938-Transfer" 
will appoar in column 1 of form 359. 39/ Funds so reccived shall be 
recorded in Part II of form 356 as follows; 


| 1. In column (10) enter the date.on which the funds were 
received as indicated by the date on form 359. 


2, Make no entry in column (11). 


Se In column (12) enter the printed serial number of form 319 
or 319-A, If the funds are transferred from the 1938-1939 Cotton 
Special Deposit Trust Account, enter the words "1938-Transfer! in 
column (12), 


4, In column (13) enter the farm serial number of each farm 
as shown on form 319 or 319-A or in column 2 of form 359, 


5. In column (14) enter on separate, consecutive lines the 
amount of the funds received for each farm, 


6. In column (15) enter the transmittal number of form 359 
on which the funds were transmitted followed by the schedule number 
of Standard Form No, 1044, Revised, as for example; "2-44", 


7e If the checks or drafts received are not honored upon 
presentment for payment, a contra entry in red duplicating the 
information previously entered in Part Il of form 356 shall be made 
in columns (10) through (15) of Part II of form 356, 


8. If subsequently the amount of the dishonored checks or drafts 


is remitted, the procedure outlined above in this paragraph shall be 
followed, . 


36/ Also see section 304 of these instructions, 


3?/ See section 234(b), Part II of these instructions, 
38/ See section 234(c), Part II of these instructions. 
39/ Sec section 234(g), Part II of these instructions, 
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Sec, 301 General instructions. -. Part If] of these instruc- 
tions outlines the nature of certain forms, records, reports, accounts, 
and files of the State committee relating to the deposit of funds 
received by treasurers of county cowmittces in connection with the 
marketing of cotton and the certification of refunds of the amount s 
received and deposited in excess of the pmmalties incurred as provided 
in Part VII of Cotton 307, Regulations Pertaining to Cotton Marketing 
Quotas for the 1939-1940 Marketing Year (hereinafter referred to as 
"the regulations"), There shall be established a Remittance Unit, in 
keeping with the fequircments of each State office, under the immediate 
supervision of an omployee, herein roforred to as the remittance 
clerk, who shall roceive the chocks, drafts, and moncy orders in 
connection with the penalties for the purpose of examining, administra 
tively endorsing, and scheduling the same for collection and deposit 
or for transfer to the credit of the proper funds and accounts. In 
addition, the remittance clerk shall exemine vouchers and prepare 
schedules for the return of amounts received in oxccss of the penalties 
incurred. 


Sec. 302 Receipt of remittances. — (a) Time of Toni tienes. 


The treasurer of the comty committee will schedule on form 359 

and transmit to the State office 2/ on the day received, or not later 
than the morning of the succeeding day, all funds remitted to him 

in connection with the marketing of cotton.©/ If the funds remitted 
to the treasurer of the county committee are not so forwarded by hin 
on the day received, or by tac morning of tho succecding day (Sundays 
and legal holidays cxcivicd), the scerotary of the State committec 
shall direct his attention to the delay and such further action shall 
be taken as may be necessary to secure the pronpt renittance of the 
funds. 


(b) Form of renittance. The funds remitted to the treasurer 
of the county committee may be in the form of cash or in the forn 
of checks, drafts, or money orders made Payable to the order of the 
Treasurer of the United States Al, except that, in the case of funds 
tendered during the 1939-1940 marketing year to be held in escrow, 
the remittance must be in the form of a cashier's check or money 
order drawn payable to the order of the Treasuror of the Unitod 
seen of If the remittance to the treasurer of tho county committoe 
is in the form of a check, draft, or money order, it will be trans-~ 
mitted directly without ondorsemont from tho treasurer of the county 
committce to the State officco. If tho romittance to tho treasurer 
of the cowmty committooc ig in the form of cash, the treasuror of 
the county committce must purchaso a postal money order in the anount 
thereof which shall then be seheduled for transmittal instead of the 


Hach form mentioned herein is a "Cotton" forn unless otherwise 
designated. 

See section 234(c), Part II of these instructions. 

See the first sentence of section 709 of the regulations. 

See section 706 (b) of the regulations. 

See section 707(c) of the regulations. In such cascs the words 
"in paynent of the penalty" will be deleted fron forn lis 

Also sce soction 238 (c), Part II of those instructions. 


Se 


in Ae 


cash. 5/ In addition, the ronittance nay be in the forn of aoe 
drawn on the 1938+1939 Cotton Special Deposit Trust Account. 


(c) Exanination of ronittances. Zvery ronittance shall be 
exanined to detornine that it may be negotiated by the Disbursing 
Officer. A romittance which is nogotiable must be properly dated, 
drawn payable to the order of the "Treasurocr of the Unitod Statcs!! 
or in a nanner to permit ondorscnont to that official, signed, 
and nust show an exact agreement between the amount as expressed in 
figures and the written amount, If it is not negotiable, it should 
be returned to the treasurer of the county committee accompanied by 
a letter in which the reasons that the remittance is not negotiable 
are set forth and requesting that an acceptable remittance be secured. 
Any checks, drafts, or money orders drawn payable to "Agricultural 
Adjustment Administration", "Department of Agriculture", or ina 
similar impersonal manner may (if otherwise negotiable) be accepted. 
Checks, drafts, or money orders drawn payable to some person othor 
than the Troasurer of the Unitod States must first be endorsed 
"Pox to the order of the Treasurer of the Unitcd States" over the 
signature (and title) of the payee nemed therein (or by the last 
endorsee) or by some person by him duly authorized through a power 
of attorney to endorse for him and on his behalf. In view of the 
difficulty and inconvenience incident to securing the endorsement which 
renders the instrument payable to the Treasurer of the United States, 
in cases where it is drawn payable to "Secretary of Agriculture" or © 
to "Honry A. Wallace, Sccrctary of Agriculture" or to some other 
official not located in the State or county office, the remittance 
should be returned to the treasurer.of the county committee with a 
request that he secure a check, draft, or money order dram payable 
to the order of the Treasurer of the United States. 


(a) Recoipt numbers for remittances. A receipt number for 
each remittance which may be negotiated shall be assigned by the 
renittance clerk. The receipt numbers shall begin with number one 
for the first remittance received for the 1939-1940 marketing year 
in connection with the marketing of cotton and continue thereafter 
in numerical sequence without rogard to the county from which 
received. The rocoipt number shall bo noted on form 319 or 319-A.8/ 


(@) Administrative endorsement of remittances. All remittances 
which are negotiable shall, within the day received, be administratively 
endorsed for the purpose of identification by means of a rubber stamp 
reading as follows: 

Pay to the order of the Treasurer of the United States, 
Cotton Marketing Quotas, 


Sean o) Division, A.A.A., U. S. Department of Agriculture 


10/ 
(office) 


6/ See the sccond and third sentences of section 709 of the rogula- 
tiong and goction 234(c) 11, Part II of thosc, instructions. 
af co item 2% of scction P24 and sections 234(g) and 386 (m) . 


3 ort tang  TRSRS aR BET ERY IONS +s tom 10, paragraph (g) of this soction. 
y Or Westcrn, or North Central, as the case may be. 
O 


gasort jhe addnors of kno Stato, offigc, as for oxomple, "Athons, 


COreig, OF ation, Texas), 
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(f) Examination of forme 319. Hach remittance in connection 
with the marketing of cotton or to be held in escrow to secure pay- 
ment of the penalty mst be accompanied by the yellow copy of the 
receipt on form 319 issued by the treasurer of the county committee 
to the remitter ll/, except that in cases where the penalty was paid 
prior to the marketing of cotton the remittance will de accompanied 
by the salmon copy of form 319_4.12/ The copies of all forms 319 
received from a county shall be filed by the remittance clerk ina 
folder for each consecutive unit of 50 receipts in numerical sequence. 
If any form 319 in the numerical sequence is not received, the treasurer 
of the county committee shall be requested to explain the disposition 
cherseal a If the missing form 319 was mutilated or improperly 
prepared, the mutilated or improperly prepared yellow copy should be 
Submitted to verify the explanation of the treasurer of the county 
Committee, If the missing form 319 was destroyed, satisfactory proof 
thereof shall be required. Forms 319 shall be examined and audited 
as follows:14 


1. The State and county code number must appear in the space 
provided, 


«. The name and address of the person from whom the treasurer 
of the county committee received the remittance mist appear above the 
words "(Name of remitter)" and '(#ull mail address)". 


3, The amount entered in writing following the words "the sum 
of" must agree with the amount of the remittance. If it does not 
agree and the correct amount may be shown without affecting the entries 
in the schedule of the amounts received in connection with each farm, 
the correct amount shall be entered by the remittance clerk and the 
treasurer of the county committee notified of the change. If the cor- 
rection would conflict with the schedule of the amounts received in 
Connection with the various farms, the treasurer of the county com- 
mittee shall be notified of the error and  reqgiested to submit a cor- 
rectly prepared form 319. 


4, Hither the words "as security for payment of the penalty" 
or the words "in payment of the penalty" must have been deleted,15 
If not, the treasurer of the county committee shall be requested to 
state which expression should be deleted. 


ity See paragraph (b) of this section and section 706(a) of the regulations 


and sections 234(a) and 234(b), Part II of these instructions. 

12/ See section 705(c) of the regulations and section 234(e), Part II of 
these instructions. 

13/ See section 203, Part II of these instructions. 

14/ See section 234(b) of these instructions. 

15/ See sections 234(b) 4 and 238(c), Part II of these instructions. 
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5. The schedule of the amounts received in connection with 
each farm shall be examined to determine whether in any cas¢ there has 
been omitted either (i) the farm serial number, (ii) the scrial number 
of form 313 or 315, (iii) the name of the producer, (iv) the number 
of pounds marketed subject to the penalty, or (v) the amount of the 
penalty. If any of the entrics has been omitted, the treasurer of the 
county committee shall be requested to furnish the missing information 
and the copy of form 319 shall then be corrected accordingly. The 
sum of the cntrics in the cglumn headed "Amount" must agree with the 
amount of the NESE EME EUG) ; . aoe 


6. In the columns headed "Date", Drawer", and "Amount" 
the remittance must be properly described. 17 If the description 
igs not correct and there is no doubt that the receipt relates to | 
the remittance, the description shall be corrected. by the remit-. 


tance clerk and the treasurer of the county committee shall then 
be advised of the change. 


7, The reccipt must be properly executed by the treasurer 
of the county committec. 


8, The receipt number assigned to the remittance 28/ shall 
be entered by the remittance clerk above the titlo Of t0rm Jig. 


(g) Examination of forms 319-A. In cach case where the 
penalty was paid by the producer who would be liable therefor prior 
to the marketing of his cotton the remittance will bo accompanicd 
by the salmon copy of form 319-A issued by the troasurer of tho 
county committee to the ee eo The copics of all forms 319-A 
received from a county shall be filed by the remittance CLEP Ru D 
a folder for each consecutive unit of 50 receipts in numerical s¢e- 
quence. If any form 319-A in the numoricel sequcnce is not reccived, 
the treasurer of the county committee shall be requested to explain 
the disposition thereof.2£0/ If the missing form 319-A was mutilated 
er improperly prepared, the mutilated or improperly prepared salmon 
copy should bo submitted to vorify the explanation of the troasurer 
of the county committee. If the missing forn 319-A wos destroyed, 
satisfactory proof thereof shall be required. Form 319-A shall be 
exanined end audited as follows: 


16/ Sco iton 3 of this paragraph and iten 12 of section 303(b) of these 

7 i Seine toe tiens. 

17/ See items 11 and 12 of section 234(b), Part II of these instruc- 
tionse 

18/ Sco paragraph (da) of this section. 

19/ Sce section 705(c) of the rogulotions and scction 234(e), 

“—— Part II of these instructions. : . 

20/ Sce section 203, Part Il of these instructions. 


ree aes 


1. <A single receipt shall not cover more than one bale 
although there may be several receipts for a single remittance. 


2. The marketing card serial number and the State and 
County code number must be shown in the spaces provided. 


5. The name and address of the person from whom the 
treasurer of the county committee received the remittance must 
appear above the words "(Name of producer)" and "(Full mail address)". 


4, The amount entered in writing following the words "the 
sum of" mist agree with the amount of the remittance, or the sum 
of such entries on all forms 319-A accompanying a remittance mist 
agree with the amount thereof. 


5. The net weight of the bale must appear following the 
words "one bale containing", 


6. The gin bale number or mark mst appear following the 
words "or mark", 


7 The farm serial number must appear following the words 
"serial. No.", 


8. The entry after the dollar mark above the word "(Amount)" 
must agree with the amount of the remittance, or the sum of such 
entries on all forms 319-A accompanying a remittance must agree 
with the amount thereof. 


9. The receipt must be properly executed by the treasurer 
of the county committee and the producer. 


10. The receipt number assigned to the remittance 21/ shall 
be entered by the remittance clerk above the title of form 319-A, 


(h) Examination of forms 359. The remittances and receipts 
on forms 319 and 3$19-A will be transmitted to the State office ac- 
companied by the original and first carbon copy (the vellow copy) 
of form 359,22/ Form 359 shall be examined, audited, distributed, 
and dealt with as follows: 


1, The date on which it was received in the State office 
must be stamped on the original and copy thereof. 


2. The transmittal number, beginning with number one for 
the first schedule from each county and continuing thereafter 
in numerical sequence for each subsequent schedule form in the 
county, must appear in the space provided. If the transmittal 


21/ See paragraph (4d) of this section. 
22/ See sections 234(c), 234(¢), and 238(c), Part II of these 
instructions. 
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number igs not shown or is not in numerical sequence, it shall be 
inserted or corrected and the treasurer or the county committee 
notificd of the change. 


3. The see ea county code number, the sheet number 
and total number of sheets, and the markoting year must be shown 
in the spaces provided. 


4,. Part I must be properly executed, by the treasurer of 
the enn committec. ak ase 


5. Part III must. be oxamined to determine that cach form 
319 or 319-A is correctly described thcorcin and that the total 
anount thercof is correctly shown, If the description of forms 
319 and 319A is not correct or if the total of the schedule is — 
incorrect, the necessary corrections in form 359 shall be made 
and the treasurer of the county conmittec noeeied of ie aa ee. 


6, The transnittal mumber of forn 359, ie by the 
words "Transmittal No.", shall bo entored above the title Of, 
each forn 519 and 319-A accompanying it. 


”, After the renittances have boon scheduled for collection, 23/ 
the schedule number of Standard Form No. 1044, Revised, PA! and 
the period <y 20/ shall be entered in the spaces provided on the 
original and copy and the rovuittance clerk shall sign the original 
and copy and enter the date of his signature and his title. . 


8. The original form 359 shall then be returned to the 
treasurer of the covnty committee as a receipt for the remittances. 


Si 
9. The copy of form 359 shall be filed in numerical order 
in a folder for the county. 


(4) Transfer from the 1938-1939 Cotton Special Deposit 
Trust Account. Whore funds ae transferred from the 1938-1939 
Cotton Spocial Deposit Trust Account to the 1932-13940 special de- 
posit account 26/undor any of the conditions enumerated in item 
9” of scction 224, Part II of these instructions, the treasurer 
of tho county committce will draw a check payable to the order of 
the Treasurer of the Unitod States against the 1938-1939 Cotton 
Special Deposit Trust Account in the amount to be transforred, 


23/ Seo soction 303(b) of these instructions. 

24/ Sce item 2 of section 303(b) of these instructions. 
25/ Soo iten 8 of section 303(b) of these instructions. 
26/ Sec section 234(g) and 238(n), Part II of these in~ 
"  eeeuGti ons. 
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The check will not be accompanied by & receipt on either form 
319 or 319-A and will be scheduled on a separate form 359 which 
Shall be audited, distributed, and dealt with as outlined in para- 


graph (h) of this section with the following exceptions: 


1. The legend "1938-Transfer" must be entered in column at 
thereof if the funds are not transferred fo be held in'estrow, — 


&. The legend "1938-Escrow' must be entered in column 1 
thereof if the funds are transferred to be held in escrow. 


3. The 1939 farm serial number in connection with which 
the funds are to be deposited must be entered in column 2 thereof. 


4, The amount transferred must be entered in column oe 


5. <A statement in full of all facts in connection with 
the transfer must be attached thereto. 


Sec. 303 Deposit of funds.- (a) Special deposit account. 


All funds received in connection with cotton marketing quotas for 
the 1939-1940 marketing year will be deposited to the credit 

of a special deposit account with the Treasurer of the United States 
in the name of the Chief Disbursing Officer of the Treasury 
Department (herein referred to as "special deposit account") desigz- 
nated by the following symbol number and title: 2?/ "66, 2-200-Suspense, 
Collections, A.A.A, Marketing Quotas', The remittances will be 
scheduled for collection to the credit of the special deposit 
account and transmitted to the Regional Disbursing Officer of the 
Treasury Department who acts for the State office in connection 
with payments and collections under the agricultural conservation 
programs. All remittances shall be disposed of within one day after 
the receipt thereof. 


_(b) Preparation of schedules of collections. All remit- 
tances which may be accepted shall be scheduled for collection and 


deposit by preparing an original and six copies of Standard Form 
No. 1044, Revised, as follows: 


1. Hnter the State and county code number followed by the 
transmittal number of form 359 in the heading above the title. Do 
not include in one schedule of collections the remittances re- 
ceived from more than one county. 


2. Enter the schedule number which shall be number one, 
preceded by the word "Cotton", for the first schedule and con- 
tinue thereafter in numerical sequence for all items in connection 
with the 1939-1940 marketing year without regard to fiscal years 
or the county from which received. This number mist be entered 
on each sheet of the schedule.<8 


27/ See section 709 of the regulations. 
2 


28/ Also see item 7 of section 302(h) of these instructions. 
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5, Enter the sheet number,which shall be l, if there is. 
only one sheet; or lof 2 sheets, 2 Orc Sheots, CtCe, aia the . 
schedule: consists of more than. one shoots. : 


4, Entor the word NAgriculture" eeer ee ‘words "(Depar t~ 
ment or Establishment)", 3 


: 5, Enter the letters nA, Op ae followed 1 i nano of the 
State in which the State office is located and, the words. "State 
Office" over the words "(Bureau or Office)". an 


6. Enter "G. F. Allon, Chief Disbursing Officer" after 
the words "Received by". | 


7%, Enter the name of the city and State in which the 
Regional Disbursing Office is located after tho word "at", 


'8, Enter the month and year in which the schedule Ts ex- 
pected to ay taken up by the Disbursing Officer after the word 
"Period" 28, | 


sire eh ites the fot hts number a es by the Disbursing 
Officer for this purpose after the words "D.0. Symbol. aH 


10. Enter the date the vent btancs was “received = ie the | 
State office in the column headed "Date Received", . 


li, Enter the receipt number 29/ in ‘the column naaad 
"Receipt ea 


12. Enter in the column headed "Name of Romi tter"™ the 
name and address of the bank or firm or person on which ‘the check 
or draft was drawn or, in the case of a postal money. ‘order, the 
letters "USPHO" followed by the name of the issuing post office. 
Enter directly beneath the name and address of. the bank or 
firm or person the date and serial number celery: the remittance. 
‘Enter directly beneath the date and serial number of the re- 
mittance the name and address of the ronitter as “shown on forn 
ety or z19-ASI/ 


28/ Also sce item 7 o section a5tn) of. Sey instructions. 
29/ Soe section 302(d) of theso. instructions. ; 
30/ Sco item 2 of section 302(f) of these instructions. 

31/ Sco iten 3 of section 302(¢) of these instructions. — 


: 
20] | Bee SB 
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13. In the column headed "Detail Description of Pur- 
pose For Which Collections tere Received! enter the words 
"Marketing quotas for cotton for the marketing year 1939-1940", 
Immediately thereafter enter the words "Form 319 No." or "Form 
319-A No." followed by the printed gerial number of form $19 or 
319-A, as the case may be: Directly beneath the description of 
rorm 319 or 319-4 ontor the farm serial number and amount for 
cach farm covorog ty 'tho Feni ttancesé] ‘ag ton compa at follows: 


Farm 
Serial No. . Amount 
3 $10.00 
5 21.30 
50 65.00 


14. Tho amount of the romittance should be entered in the 
column headed "Amount", The sum of the amounts entered in the 
column headed "Detail Description Of Purpose For Which Collections 
Were Received" ag provided in item 13 above must agree with the 
amount of the remittance, — | 


15. In the column headed "Fund To Be Credited" enter the 
symbol and title of the special deposit account as follows: "Special 
Deposits, 03.357-66.2-200~-Suspense, Collections, A.A.A., Marketing 
Quotas", It is not necessary to enter the symbol and title for 
each remittance listed in the schedule, 


16. After the word "Total" in the fifth column of the 
last sheet of the schedule enter the total amount of the remite 
tances covered thereby. 


17. The date the schedule is forwarded to the Disbursing 
Officer and the signature and title of the certifying officor 
shall be entered in the lower right corner (tho lowor left cornor 
is for the uso of tho Disbursing Officor) of the last sheet of 
the schedule. 


18. ‘hen a schedule consists of more than one sheet, the 
sheets comprising each of the seven sets shall be firmly stapled 
together, ; 


(c) Distribution of schedules of collections. Standard 
Form No. 1044, Revised, should be distributed ag follows: 


weal 
32/ See item 5 of section 302(f) and items 7 ard e of section 
302(g) of these instructions. 


shih ig ars 
1. Forward the original and three copies to the Disbursing 
Office. One of these copies mst be stamped "Forward to Records 
and Accounts Section, Agricultural Adjustment Administration, 
Washington, D, C." 


2. Forward one copy to the Bookkeeping and Warrants Section, 
Treasury Department, Washington, D. C. 


3. Forward one copy to the Accounting and Bookkeeping 
Division, General Accounting Office,Washington, D. C. 


4, File one copy in the pending file. 


5. The Disbursing Office will return one copy, together 
with a certificate of deposit, to the State office. 


6. Transcribe the information shown in the lower left 
corner of the copy returned from the Disbursing Office upon the 
file copy after verifying the collection of the scheduled items. 


7, Forward one copy of the schedule showing the information 
transcribed thereon in accordance with item 6 above to the Office of 
Budget and Finance, Department of Agriculture, Washington, D. C. 


8, The copy returned from the Disbursing Officer, to- 
gether with the certificate of deposit, shall be retained in the 
Remittance Unit and filed by schedule numbers, 


Sec. 304 Uncollectible remittances.- (a) Schedule of un- 
Collectible checks. An uncolbectible check or draft, that is, 
one which is not honored upon presentment for payment or one which 
is not honored at par, will be returned by the Disbursing Office 
to the State office accompanied by two copies of Standard Form No. 
1044, Revised, with the title thereof altered to read "Schedule of 
Uncollectible Checks". The remittance clerk and the certifying 
offiter should immediately sign one copy to indicate the receipt 
of the checks described therein and return the copy to the Dis- 
bursing Officer, The copy thereof retained by the remittance 
clerk shall be attached to the schedule of collections to which it 
relates. The total of the schedule of collections should be lined 
out and the original total of the schedule minus the total amount of 
the uncollectible remittances should be entered in lieu thereof 
and the entry initialed and dated by the remittance clerk. Enter 
the words "See attached schedule" opposite the entry for the un- 
Collectible remittance on the schedule of collections. 


(bd) Preparation of debit vouchers for uncollectible re- 
mittances. When an uncollectible check or draft is returned from 


the Disbursing Office, the remittance clerk shall prepare an ori- 
ginal and two copies of Form ACP-24 as follows: 


ey 


oe 


1. After the word "To" enter the name of the office to 
which the particular copy, or copies are to be forwarded. Copies 
are to be forwarded to tho following offices: 


a+ Ivo copies to the Office of Budget and Finance, 
Department of Agriculture, 7 


b.- One copy to be retained in the Remittance Unit and 
filed numerically. 


2. After the word "No." appearing in the upper right 
corner enter the debit voucher mmber, which shall begin with 
number one, preceded by the word "Cotton", for tne first Form 
ACP-24 and contime thereaftcr in mamerical sequence for all 
remittances in connection with marketing quotas for the 1939-1940 
marketing year without rogard to the county from which the re- 
mittance was received. 


3. After the word "Date" appearing in the upper right 
corner, center the current date. 


4, After the word "From" enter the name of the State and 
after the words "State Office" enter the word "Southern", "Western", 
or "North Central", as the casc may be. 

o. Enter the description of the uncollectible item in the 
manner indicated. If more than two items listed on the same sche- 
duile of collections were returned as uncollectible, the words "Sec 
other side" should be inserted in the space provided for the des- 
cription of the checks and tho complete description of the checks 
entered on the referse side of Form ACP-24. The reasons for the 
return of each check or draft will be taken from the Standard 
Form Ko. 1044, Revised, as altered to be a schedule of uncollectible 
checks. 


6. Enter the "Schedule No." ard date "Forwarded" from the 
Standard Form No. 1044, Revised, upon which the check was sched - 
tuled for collection. 


7. After the word "Symbol", enter the symbol and title of 
the special deposit account. 


8. (After the word "Amount" onter the total amaunt of 
the checks or drafts returned as uncollectible. 


9. After the words "Deleted from above schedule, which has 
been reduced in total from" center the total amount of the remit- 
tances scheduled on Standard Form No. 1044, Revised, vpon which 
the check or draft was scheduled for collection. 


ee 


10. Inthe blank space between the word "to" and the 
words "by the Division of Disbursement, Treasury Department", 
enter the result obtained by subtracting from the total amount 
of the schedule of collections in which the uncollectible items 
were included the amount of the uncollectible items. 


11. Beneath the printed matter on Form ACP-24 enter the 
statement "An acceptable remittance is to be secured." 


12. The remittance clork shall initial and the certifying 
officer shall sign cach copy of Form ACP-24. 


13. Form ACP-24 shall be forwarded to the offices as in- 
diented in item 1 of this paragraph. 


(c) Cancelation of receipts. The word 'tncollectible" shall 
be entered opposite the entry for the uncollectible item on form 
359 and the total of the original form 359 shall be lined out and 
the original total thereof less the total amount of the uncollectible 
items shall be entered in lieu thereof and the entry initialed 
and dated by the treasurer of the county committee. The word "Uncol- 
lectible" shall be writton across the face of the corresponding 
form 319 or 319-A. 


(d) Securing an acceptable remittance. Each uncollectible 
check or draft shall be returned to the treasurer of the county com- 
mittee from whom it was received, together with a letter explaining 
the reasons therefor and requesting the treasurer to secure an 
acceptable remittance in the amount thereof.89/ If a reply 
from the treasurer of the county committee is not received 
within a reasonable time, or if a reply indicates that the 
remitter will not furnish an acceptable remittance, the secre- 
tary of the State committee shall promptly endeavor to secure 
an acecptable remittance to replace the uncollectible one. 


(e) Scheduling a remittance tendered to replace an un- 
collectible one. A remittance replacing one previously returned 
as being uncollectible shall be examined as provided in section 
302 of these instructions and listed on a new schedule of col- 
lections as provided in section 303 with the exception that a 
notation shall be made in the body of the new Standard Form No. 
1044, Revised, that the remittance represents the recovery of 
the amount of the uncollectible check or draft previously sche- 
dulea under Receipt No. _, Schedule No.___, Form ACP-24, No. ,24/ 


RR 


33/ See section 234(f), Part II of these instructions. 
34/ Also sce section o34(f), Part II of these instructions. 
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Sec. 305 Record of receipts and distrsements.- (a) Initial 
preparation of form 356. A record on form 356 shall be established 
for each county from which funds are recoived in connection with 
marketing quotas for the 1939-1940 marketing year, The State 

and county code mmber, the sheet mmber and total mumbor of shects, 
the name of the treasurer of the county committees, the name of the 
county, and the name of the State shall be entered thereon in the 
spaces provided. 


(b) Record of funds received to be held in escrow. Where 
funds are received to be held in escrow, the words "in payment 
of the penalty" will be deloted from form 31925/ or the words 
"1938-Escrow" will appear in the column 1 of form 350.36/ Funds 
received shall be recorded in Part I of form 356 as follows: 


1. In column (1) enter the date on which the funds 
were received as indicated on form 359. 


2. In column (2) enter the printed serial mumber of 
the form 319. If the funds are transferred from the 1938-1939 
Cotton Special Deposit Trust Account, enter the words "1938-Escrow'"! 
in column (2). 


3. In column (33 enter the serial mumber of the fam as 
shovn on form 319 or in column 2 of form 359. 


4. Inwlumn (4) enter the amount of the funds received 
as shovn on form 819. 
5. In column (5) enter the transmittal mmber of form 359 
on which the funds wore transmitted to the State office followed 
by the schedule number of Standard Form No. 1044, Revised, as 
for example: "2 — 44H, 


6. If the checks or drafts are not honored upon present- 
ment for payment, a contra entry in red duplicating the informa- 
tion previously entered in Part 1 of form 356 shall be made in 
columns (1) through (5).37 


7. If subsequently the amount of the dishonored checks 
or drafts is remitted, the procedure outlined ebove in this 
paragraph shall be followed. 


(c) Record of other collections. Where funds are re- 
ceived which are not to be held in escrow, the words "as security 


35/ See section 238(c), Part II of these instructions. 
36/ See section 238(m), Part II of these instructions. 
37/ Also see section 304 of those instructions. 


. for payment of the penalty" will be deleted ee 319 ,38/ or 
the remittance will be accompanied by form $19- or the words 
1938-Transfer! will appear in column 1 of form 359 ,40/ Funds 
So received shall be recorded in Part II of form 356 as follows: 


1. In column (10) enter the date on which the funds were 
received as indicated by the date on form 359. 


2, Make no entry in column (11). 


3, In column (12) enter the printed serial number of 
form 319 or 319-A. If the receipt on form 319 covers remittances 
for more than one farm, make but one entry in column (12) for all 
farms covered thereby. If the funds are transferred from the 
1938-1939 Cotton Special Deposit Trust Account, enter the words 
"1938-Transfer" in column (12). , 


4, In column (13) enter the farm serial number of each 
farm as shown on form 319 or 319-A or in column 2 of form 359. 


5, In column (14) enter on separate, consecutive lines 
the amount of the funds received for each farm. 


6, In column (15) enter the transmittal number of form 
359 on which the funds were transmitted to the State office 
followed by the schedule number of Standard Form No. 1044, Revised, 
as for example: "2 - 44". cae 


”. If the checks or drafts received are not honored upon 
presentment for payment, a contra entry in red duplicating the 
information previously entered in Part II of form 356 shall be 
made in columns (10) through (15) of Part II of form 356. 


8. If subsequently the amount of the dishonored checks 
or drafts is remitted, the procedure outlined above in this 
paragraph shall be followed. 


38/ See section 234(b), Part II of these instructions. 
39/ See section 234(e), Part Il of these instructions. 
40/ See section 234(g), Part II of these instructions. 
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Section 306,  Refyyds to Producers. - (a) Time of submission 
of refund vouchers. Tr reruhds are to be made to producers on a 
farm, as determined by an audit of the farm account on form Cotton 
317 and the conditions set forth in section 241(a), (b), and (c) of 
Part II of these Instructions have been met, Standard Form 1047, 
"Public Voucher for Refunds," and Standard,.era 1048, bPuplic Voucher 
for Refunds - Memorandum," which have beer 9 jnted for this pur- 
pose, together with any related forms Cotton 325, "Public Voucher for 
Refunds - Cotton Marketing Quotas - Contimation Sheety" will be 
prepared in the county office and transmitted to the State office, 


(b) Audit of refund vouchers. The voucher received in the 
State office for making refunds to producers on a farm shall be 
examined, audited, and approved, if correct, as follows: 


1. Stamp the date received on the copy of 
Standard Form 1048 bearing the »pproval of the county 
committee as provided in paragraph 19 of section 


241(e) of Part II of these instructions. 


‘2, Determine that the voucher is prepared 
and submitted on Standard Form 1047 with three 
copies on Standard Form 1048 and, if more than one 
person on the farm is shown by the entry "et al" after 
the producer's name following the word "To" on Stand- 
ard Form 1047, that the original form Cotton 325 and 
three copies are attached. 


3. Determine that the serial number assigned 
to the voucher is properly. entered and is the number 
next succeeding the last number assigned to a Standard 
Form 1047 submitted from the county and that such 
number is entered on each copy of Standard Form 1048 
and each copy of the related form 325, if any. 


4, Determine that the farm serial number is 
properly entered in the space provided on the Standard 
Form 1047, each copy of Standard Form 1048 and each 
copy of the related form 825, if any. 


5, Determine that the neme of the State is 
entered in the space provided in the expression 
"Department of Agriculture, AAA, ; State 
Office." 


6. Determine that the name of the city and 
State in which the State office is located is entered 
after the word "Location" on the Standard Form 1047 
and each copy of Standard Form 1048. 


7, Determine that the words "In care of" 
followed by the name and address of the treasurer of 
the county committee is entered after the word 


> 


in 


"Address" on Standard Form 1047 and each copy of 
Standard Form 1048, and that such entry also appears 
after the name of the first payee shown on form 325, 
if any, and such entry is dittoed for subsequent 
payees. 


8, Each entry of Standard Form(s) 1044, Revised, 
shown on the Standard Form 1047 underneath the words 
"Schedule", "Period", and "Amount" shall be checked 
with the accomplished copy of the Standard Forn(s) 
1044, Revised, returned to the State office by the 
Disbursing Office, to determine that: 


a The schedule number and 
period, shown on the accomplished copy 
of each Standard Form 1044, Revised, 
and the amount shown thereon for the 
farn are in agreement with the entries 
on the Standard Form 1047. ) 


b The sum of the entries under 
the word "Amount" on Standard Form 1047 
equals the entry on the same form opposite 


the words "Amount of deposit $../) 


GS, Determine that the first and last sheet 
numbers of the continuation sheets, form 325, if any, 
are entered in the spaces provided on the Standard 
Form 1047, 


10, Determine that thé total of the .column 
headed "Amount Received" on form 325 does not exceed 
the entry on the Standard Form 1047 pubontie the 
words "Amount of deposit S| 


ll. Determine that the entry on Standard Form 
1047 after the words "Balance authorized to be 
refunded $" ig the remainder of the entry 
opposite the words "Applied as explained in 'Remarks' 
below from the entry opposite the words "Amount of 
deposit $," If more than one person on the 
farm ts to receive a refund, determine that the total 
of the colunn headed "Anount to be Refunded" on forn 
325 equals the amount entered on Standard Form 1047 


opposite the words "Balance authorized to be refunded 
$ 1 


je.) The signature’ and title of the. certify- 
ing officer and the date of such signature should be 
entered in the spaces provided on the Standard Forn 
1047, 


13. Make no entries on the Standard Form 1047 
in the spaces below the double line. 


es ible 


(c) Preparation of Standard Form 1046, Revised. For each 


voucher on Standard Form 1047, there shall be prepared in the State 
office a Standard Form 1046, Revised, "Schedule of Transfers ~ 
Special Deposits" for the purpose of scheduling the amount.of penal- 
ties determined to have been legally incurred and’paid by or for 

the producers on the farm and transferring such amounts: from the 
special deposit account to the general fund of. the Treasury to the 
credit of account 122450, Penalties, Cotton Marketing, Quotas, Agri- 
cultural Adjustment Act of 1938. Standard Form 1046, Revised, shall 
be prepared in septuple, original and six copies, as follows: 


1. Enter in the space provided the serial 
number, which shall be the same as the serial number 
assigned to the Standard Form 1047 for .the farm in 
accordance with paragraph 2 of section 241(e) of 
Part II of these Instructions. This serial number 
shall be entered on the Standard Form 1047 and 
related Standard Form 1048 after the words "Standard 
Form No. 1046 - Revised, No." 


2. Enter in the space provided the sheet nun- 
ber, which shall be }, if there is only one sheet; 1 
of 2 sheets, 2 of 4 esheets, etce., if the schedule con- 
sists of two or more sheets. ) 


3, Enter the word "Agriculture" over the words 
"(Department or Establishment) ."- 


4, Enter the letters "A.A. A." followed by the 
name of the State in which the State office is located 
followed by the words "State Office" over the words 
"(Bureau or Office)." 


5, Enter "G: F, Allen, Chief Disbursing Officer" 
after the words "Made By." 


6. Enter the name of the city and State in which 
the Disbursing Office is located over the word "(Station)." 


7. Enter the month and year current at the time 
the schedule is expected to be taken up by .the Disburs- 
ing Office after the word "Period." 


8. Enter the symbol number furnished by the 
Disbursing Officer for this purpose after the words 
MD Of ‘Symbol Now! aM 


9. Enter the date the first remittance, all or 
a part of which represents collections. for the farm, was 
received in the State office in the column headed "Date 
Received." This date will: be the same date entered in 
accordance with paragraph 10 of section 303(b) of Part 
III of these Instructions on the Standard Form 1044, 
Revised, which bears the earliest "Period" date and 
which is listed on the Standard Form 1047. 


= ee 


10. Enter the receipt number of the remittance 
in the column headed "Receipt Number" and enter in the 
column headed "Name of Remitter" the same information 
shown for the remittance in the corresponding column 
of the Standard Form 1044, Revised. This receipt 
‘number and information will be the same as entered on 
the Standard Form 1044, Revised, in accordance with 
paragraphs 11 and 12, respectively, of section 303(b) 
of Part III of these Instructions. 


11. Enter in the column headed "Detail Descrip- 
tion of Purpose for which Collections Were Received" 
the words "Marketing quotas for cotton for the market- 
ing year 1939-1940." Immediately thereafter enter the 
words "Form 319 No." or "Form 319-A No." followed by 
the printed serial number of Form 319 or S19-A, as the 
case may be. Diréctly beneath the description of Form 
319 or 319-A enter the words "Farm Serial No." followed 
by the serial number of the farm, which will be the 
same as shown on the Standard Form 1047. 


12. Enter in the column headed "Amount to be 
Transferred to Regular Account" the amount of the 
remittance representing collections for the farm which 
is to be transferred from the special deposit account 
into the general fund of the Treasury. 


/Comment: For the first remittance so scheduled 
the anount to be transferred will be thet part of the 
remittance representing collections for the farm but 
not to exceed the amount shown on the Standard Form 
1047 after the words "Applied as explained in 'Renmarks' 
below." If the amount of the first remittance to be 
transferred for the farm is less than the amount shown 
on the Standard Form 1047 to be transferred for the 
farm, a sufficient number of additional remittances, 
all or part of which represent collections for the farn, 
shall be scheduled as provided in this section so that 
the total of the column headed "Amount to be transferred 
to Regular Account" will exactly equal the amount show 
on Standard Form 1047 after the words "Applied as 
explained in 'Remarks! below. "/ 


13. Enter in the column headed "Fund to Be 
Credited" the following: "122450, Penalties, Cotton 
Marketing Quotas, Agricultural Adjustment Act of 1938." 
This entry may be dittoed for items in addition to the 
Lire oe 


14. Enter in the space provided the sum of the 
entries in the column headed "Amount to Be Transferred 
to Regular Account." This entry is to be made only on 
the last sheet when the schedule consists of more than 
one sheet. This entry must exactly equal the amount 
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- ghown on the Standard Form 1047 after the words 
"Applied as explained in ‘Remarks! below," and also 
this entry plus the amount shown on the Standard Form 
1047 after the words "Balance authorized to be refunded 
| S$". must exactly equal the amount shown on such 


form after the words "Amount of deposit $f 


15. The signature of the certifying officer 
should be entered in the space above the words 
"(Signature of approving officer)" and his title is 

to be entered after the word "Title" in the lower right 
‘corner. These entries are to be made only on the last 
sheet when the schedule consists of more than one sheet. 


15. When a schedule consists of more than one 
sheet, the sheets comprising cach of the seven sets 
should be firmly stapled together. 


(a) Preparation of Standard Form 1064. Hach Standard Form 
1047 shall be scheduled on Standard Form 1064, "Schedule of Disburse- 
ments." Several Standard Forms 1047 received from the same county 
may be ‘scheduled on the same Standard Form 1064. Do not include in 
one schedule of disbursements the Standard Forms 1047 received from 
more than one county. Standard Form 1054 shall be prepared in quin- 
tuple, original and:four copies, as follows: 


1. Enter the word "Agriculture" over the words 
"(Department or Establishment)." 


2. Enter the words "AAA pees be GS 
ffice" (inserting the name of the State) over the 
words "(Bureau or Office)." 


3, Make no entry over the words "(Date Paid)." 


4, Enter the words "G. F. Allen" after the 
word "By." ; 


5. Enter the words "Chief Disbursing Officer" 
over the words "(Title or Rank)." 


6. Enter the names of) the city and State in 
which the Disbursing Office is located over the word 
"(Station)." 


7. Enter the month and year in which it is 
anticipated that the voucher will be paid (not the 
month in which prepared) after the word "Period." 


8. Enter the symbol number furnished by the 
Disbursing Office for this purpose after the words 
"Symbol No." 


e! 
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9. Enter after the words "Bureau Schedule No." 
the State and county code number followed by the 
symbol "NQ-R !39" and the number next succeeding the 
last number assigned to a Standard Form 1064 used for 
this purpose for the county, thus: 7A4-OO1-HMQ—-R '39-1. 
(Serial numbers for the county shall begin with 1 for 
the first schedule and continue thereafter in numerical 
sequence without regard to fiscal years.) 


10. Enter the date the schedule is prepared 
after the word "Date." oe 

“11, Make no entry in the column headed 
"Disbursing Officer's Voucher No." . 


2, wake no entry in the column headed "For 
Goae, On One. 


13. Enter the serial number of the Standard 
Forn 1047 in the column entitled "Bureau or Office 
Voucher No." 


14, Enter the name of the payee as inserted in 
Standard Form 1047. If more than one payce, as shown 
on an accompanying Form 325, enter the nanc of each 
payee, using a single line for each payee. 


15. Enter in the column headed "Symbol of 
Appropriation or Fund" the following: "Special Deposits, 
03.37-85.200 - Suspense Collections, AAA, Marketing 
Quotas." This entry may be dittocd for subsequent 
vouchers scheduled on the Standard Form 1064. 


16. Opposite the name of each payee enter in 
the column headed "Amount" the amount to be refunded 
to such payee as shown'on the Standard Forn 1047 or 
related forn 325. 


17. The certifying officer should sign and 
enter his title in the spaces provided. 


 (e) Distribution of forns. Standard Forms 1064, 1046, Revised, 
1048, and 1047, and for: Cotton 325 shall be distributed as follows: 


1. Forward the original and three copies of 
Standard Forns 1064 and 1046, Revised, two copics of 
Standard Forns 1048 (the copies not having the approval 
of the county comiittee), the Standard Form 1047, and 
the original and two copies of form 325 to the Disburs- 
ing Office. One of the copies of Standard Forn 1064 
nnd 1046, Revised, must be stamped "Forward to Records 


(a) 


Rhee pes 
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and Accounts Section, EE aM Adminis- \) 
tration, Washington, D. C.! 


Me: Forward one copy of Standard Form 1046, é 
Revised,. to the Bookkeeping and Warrants Section, 
Treasury Department, Washington, D. Ce 


ae Forward one copy of Standard Form 1046, 
Revised, to the Accounting and. eats: Division, 
General "Accounting Office, Washington, D.- 


4, The copy of Standard Form 1048, bearing / 

the approval of the county committee, with one copy 

of the related form(s) 325 attached, if any, should 

be filed by counties and by serial numbers. One copy 

of Standard Form 1048 and one copy of the related 

forn(s) 325, if any, with check numbers shown thereon 

will bo epee to the State office by the Disbursing 
Office and shall be filcd by counties and by serial 

numbers. 


andard Form 1064 and one copy 


5, One copy, oft Sie 
Revised, will be retained in a 


of Standard Form 1046, 
pending file. 


6. The Disbursing Office will return one copy 
of Standard Form 1046, Revised, and Standard Form 1064. 
The notations made on each such form shall be trans- 
cribed upon the respective file covy after verifying 
the correctness of the schedule. 


7, Forward one copy of Standard Form 1046, 
Revised, showing the information transcribed thereon 
in accordance with item 6 above to the Office of 
Budget and Finance, Department of Agriculture, 
Vashington, D. C. 


8. The copy of Standard Form 1045, Revised, 
and the copy of Standard Form 1064 returned by the 
Disbursing Office shall be retained by the Remittance 
Unit and filed by counties and schedule numbers. 


Sec. 307. Transfers of Penalties Where no Refunds Are Due. 


Authority to transfer funds. Where the total collections and 


remittances of money for any farm are not in excess of penalties 


incurred in connection with the marketing of cotton from the farn, 


the State office will receive from the amunty office form Cotton 


358, 


"Schedule of Transfers — Cotton HarketingzQuotas," which shall 


be the. authority of the State office to prepare Standard Form 1046, 
Revised, and transfer collections for the farm from the special 


deposit 


account to the credit of account 122450, Penalties, Cotton 


Marketing Quotas, Agricultural Adjustment Act of 1938. 


Pas 
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(bd) Audit of form Cotton 358. Form 358 shall be audited as 
follows: 


1. Stamp the date received on the copy of 
form 358 to be retained in the State office. 


2. Determine that the schedule number is the 
number next succeeding the number shown on the last 
form 358 previously received from the county. 


3. Determine that the State and county code, 
farm serial number and the marketing year have been 
entered in the spaces provided. 


4, Determine that a county committecman and 
the treasurer of the county committee have signed 
their names in the spaces provided and the date of 
the signature of each has been entered opposite their 
names. 


5. . Bach entry in columns 1 through 3 and 4 
through 6 shall be checked with the accomplished copy 
of the Standard Form 1044, Revised, listed on the form 
358 to determine that such entries are correct. 


S§,. Add the entries in columns 3 and 5 to deter- 
mine that the entry opposite the words "Total Amount of 
Deposit" is correct. 


(c) Preparation of Standard Form 1046, Revised. Standard Form 


1046, Revised, shall be prepared as set forth in section 306(c) of 
these Instructions, except as follows: 


1. Penalties received for several farms in the 
same county may be scheduled on the same Standard Form 
1046, Revised.. Do not include in one schedule of 
transfers the penalties received from more than one 
county, 


2. Enter in the space provided the- serial 
number which shall be the State and county code number 
followed by the symbol "MQ-P '39" and the number next 
succeeding the last number assigned to a Standard Form 
1046, Revised, which is not prepared in conjunction 
with a Standard Form 1047, thus: 74-O01-MQ-P '39-1. 
(Serial numbers shall begin with 1 for the first 
schedule and continue thereafter in numerical sequence 
witnout regard to fiscal years.) The'serial number so 
assigned shall be entered in the space provided in 
Part II of each form 358 used in preparing the Standard 
Form 1046. Revised, before the original of such form 
358 is.returned to the county. 
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3... The remittances, all-or part of ‘which 
represent funds collected for the farm and shown on 
the Standard Forms 1044, Revised, listed on the form 
358 for the farm, and the Abches es of -su¢h remittances 
“to be transferred for the farm shall be entered on the 
Standard Form 1046, Revised, in consecutive order 
‘according to schedule numbers of Standard Form 1044, 
Revised.. The remittances, all or part. of which repre- 
sent collections for the farm, shown on the earliest 
Standard Form 1044, Revised, ied on the form 358 
shall first be entered on the Standard Form 1046, 
Revised, followed by the remittances shown on the next 
“Standar a Form 1044, Revised, and so on until all such 
remittances and the amount thereof. for the farm to be 
transferred have been cntered. The amount of cach 
romittance to be entered in the column hoaded "Amount 
to Be Transferred to Regular Account" will be that 
part of the remittance which was ‘credited to the farm 
on the Standard Form 1044 Revised. 


Ren icanece as shown on Standard Form 1044, 
Revised, listed on forms 358 for other farms in ake 
same. county may then be entered (on the Standard Form 
1046 , Revised. 


4, Enter in the space provided the sum of 

the entries in the column headed "Amount to Be Trans— 
ferred to the Regular Account." This entry is to be 
made only on the last sheet when the schedule consists 
of more than one sheet. This entry must exactly equal 
the sun of the entries in columns 3 and 6.of forms 358 
for all farms for which transfers are scheduled on the 
Standard Form 1046, Revised. 


(4) Distributionsot Sonne Standard Forms 1046, Revised, 
shall be distributed in the same manner as as for. such forns 
in section 506(e) of these Instructions. 


Sec. 308. Refunds to Persons Other than Producers. (a) Time 
of submission of refund vouchers. If refunds are to be made to per- 
sons other than cotton producers as determined by an audit of the 
county office records and: the conditions set forth in section 241(4d) 
of Part II of these Instructions have been met, Standard Form 1047, 
CPapLaC Voucher for Refunds" ‘and Standard orm 1048, "Public Youchor 
for Refunds - emorandum,' which have not boen. overprinted, will be 
prepared in the county office and transmitted to the State office. 


(bd) Audit of refund vouchers. The voucher received in the 
State office for moking refunds to persons other than producers shall 
be examined, audited, and approved, if correct, as follows: 


1. Stamp the date received on the copy of 
Standard Form 1048 bearing the approval of the county 
committee as provided in paragraph 19 of section 
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241(e) of Part II of these Instructions. 


2. Determine that the voucher is prepared and 
submitted on Standard Form 1047 with three copies on 
Standard Form 1048 and that- such forms have not been 
overprinted. 


- Determine that the voucher is prepared as 
Pasar in paragraphs 18 and 19 of section Het 
of Part II of these Instructions. 


4. Check the amount entored after the words 
" Amount of doposit $" with the accomplished 
copy of Standard Form 1044, Revised, the schedule 
“number of which is listed on the Standard Form 1047, 
to determine thant such amount 1s a in excess of ie 
amount shown as "Suspense" on the. Standard Form 1044, 
Revised, in the column for een or purpose and 
under the renittance received from the person to whon 
the refund is to be made. 


5. Determine that the amount entered after 
the words "Balance authorized to be refunded 
&" equals the amount shown after the words 
"Amount of deposit oo 


6; Determine that an explanation of why the 
refund is due is entered in the space provided for 
"Remarks". 


7, The signature and title of the certifying 
officer and the date of such signature should be 
entered in the spaces provided. 


(c) Preparation of Standard Form 1064. Each Standard Form 
1047 shall be scheduled on Standard Form 1064, "Schedule of Disburse-— 


ments." Several Standard Forms 1047, received from the same county 
may be scheduled on the same geenaerd Form 1064, “Do mot include in 
one schedule of ‘ disbursements the Standard Forms 1047 received from 
more than. one county. Standard Form 1064 shall be prepared in the 
same manner as provided in section 306(d) of these Instructions. 


(a) Distribution of forms. Standard Forms 1047, 1048, and 
1064 shall be distributed in the same manner as provided for such 
forms in section 306(e) of these Instructions. 


Sec. 309. Record of Refunds and Transfers. (a) Records in 
connection with funds held in escrow. Upon the receipt of Standard 
Form 1047 or form Cotton 358, as the case a be, and the preparation 
of Standard Form 1064, if necessary, and Standard Form 1046, Revised, 
the serial numbers of the Standard Form(s) 1044 ,» aevised, shown on 
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the Standard Form 1047 or form Cotton 358 shall be checked with the 
serial numbers of Standard Form(s) 1044, Revised, entered in column 
(5) of the form Cotton 356, prepared for the county pursuant to 
section 305 of these instructions, to determine whether all or any 
part of the funds received for the farm were to be held in escrow 
and recorded in Part I of form 356. [Comment: It should be borne 
in mind that Standard Form 1047 or form 358, as tho @se may be, 
received from the county will account for all funds received for 
the farm.] If all or any part of the funds received for the farm 
are held in escrow and have been recorded in columns (1) through 
(5) of Part I of form 356, such amount shall-bo transferred fron 
the escrow account #0 the collections account on form 356 in the 
following manner: 


1. Enter in column (6) the date the Standard 
Form 1047 or form 358, as the case may be, was received 
in the State office. 


2, Enter in column (7) the serial number of 
the Standard Form 1047 or the schedule number of form 
358, as the case may be, followed by the schedule 
number of the Standard Form 1044, Revised, on which 
the funds received in escrow were scheduled for col- 
lection, as for example, in casé of Standard Form 1047 
"2-50," and in case of form 358 "P3-53." 


3. Enter in column (8) the farm serial number. 


4, Enter in column (9) the amount of the funds 
deposited in escrow for the farm, which shall be the 
game amount as has been entered in-column (5) for itne 
farm. 


5. Enter in column (10) the date the Standard 
Form 1047 or form 358, as the case may be, was received 
in the State office. 
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6. Enter in column (11) the same information 
entered in column (7) in accordance with item 2 above. 


7, Make no entry in column (12)... 

8, Enter in column (13) the farm serial number. 

9. Enter in column (14) the amount of the funds 
deposited in escrow for the farm, which shall be the 
same amount as entered in column (9) in accordance with 


item 4 above. 


10. Wake no entry in column (15). 
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(bd) Records of disbursements of collections. A record of 
refunds made to producers on'a farm and transfers of collections 
for a farm from the special deposit: account .to the general fund of 
the Treasury shall be made on form 356, prepared for the county 
pursuant to section 305 of these Instructions, as follows: 


1. Standard Form 1047. 


a Enter in column (16) the date 
the certifying officer affixed his signa- 
ture to Standard Form 1047. 


bd Enter in column (7) the tacm 
serial number. 


e Enter in column (18) the bureau 
schedule number of Standard Form 1064. 


a Enter in column (19) the serial 
number of the Standard Form 1047. 


e Enter in column (20) the name 
of the payee as shown on Standard Form 
1047. If there is more than one payce, 
as evidenced by related form 3ce5, enter 
the name of the first payee followed by 
the words "et al." 


f£ Enter in column (21) the amount 
to be refunded, which will be the amount 
shown on the Standard Form 1047 after the 
words "Balance authorized to be refunded 
Oo i 
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2. Standard Form 1046, Revised. 


a Enter in column (16) the date 
Standard Form 1046, Revised, is forwarded 
40 the Disbursing Office. 

bh Enter in column (17) the farm 
serial number. [Comment: Standard Torm 
1046, Revised, if prepared from the 
information shown on form $58, may contain 
anounts to be transferred for more than 
one farm, in which case a separate line 
shall be used to record the amount trans- 
forred for each farn.] 


c Enter in column (18) the schedule 
number of Standard Form 1046, Revised. 
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d Make no entry in column (19). 


POE Ae “Enter in column (20) the words 
"Penalties Account ;": 


f£. Enter in column (21) the amount 
transferred for the farm to the account 
122450, Penalties, Cotton Marketing Quotas, 
Agricultural Adjustment Act of 1938. 


